Present Simple Tense

Positive Negative Question Short answer
[ [ [ Yes, [ do
You You don’t work you | work? you
We | work We (do not) Do we No, we don’t
They They they they
He He he Yes, he does
She | works She doesn’t work Does | she | work? she
It It (does not) it it doesn’t
Uses

We use the present simple:

7
°

7
°

R/
°

X3

*

Note:
after he/she/it, verbs end in —s, e.g. he works, she prints
in questions —s is on the auxiliary verb, not the main verb. Does he type the documents?
we do not use the full verb in short answers. Do you often travel in summer? Yes, | do (NOT Yes, |
travel)

to talk about habits and work routines. | go to college by bus
to talk about facts and things that are generally true. Computers perform tasks much faster

than people.

to describe permanent states. / like playing computer games.
with adverbs and expressions of frequency. They always arrive on time.
He usually/often plays tennis at weekends.
| sometimes use chat rooms.

We never go to college on Sundays.

Present Simple Tense

Verb to be

Positive Negative Question Short answer
[ ‘m/ | astudent [ am not astudent | Am | | a student? | Yes, [ am

am you | are
You | ‘re/ You | are not/ Are | You

are aren’t

?

, Are | We | students: we are not
We re/| students | We | are not/ | students They No, they | sren’t
They | are They | aren’t




He ‘s/is| a student | He is not a student He a student? | Yes, is
She She | /isn’t Is | She
it a computer? he
she
It ‘s/is| a computer| It is not/ a computer No, |it is not/
isn’t isn’t

There is / there are

There was/ there were

positive negative question short answer

There is There isn’t Is there? Yes, there is/ No, there isn’t

There are There aren’t Are there? Yes, there are/ No, there aren’t

There was There wasn’t Was there? Yes, there was /No, there wasn’t

There were There weren’t Were there? Yes, there were / No, there weren’t

Uses

¢ We use there is a+ singular noun to say that something exists or doesn’t exist.
There is a library on the second floor.
There isn’t a photocopier in the classroom.
¢ With plural nouns we use there are with some in positive statements, and there are with
any in negative sentences.
There are some computers on the desk.
There aren’t any printers on the desk.
** We use is there / are there +a / any to ask a question.
Is there a message for me?
Are there any good colleges in the town.

7

¢ In the Past Simple tense we use there was/ were

There was some new information on this website yesterday.
There were two new computers on the desk last week.




Present Simple Tense

Verbs HAVE/HAVE GOT
Positive Negative Question Short answer
I [ [ Yes, [ do
You | havea You don’t have a you | havea you
We computer | We (do not) | computer | Do we computer [ 'ng we don’t
They They they |? they
He He he Yes, he does
She | hasa She doesn’t | have a Does | she | havea she
It computer | It computer it computer | No, it doesn’t
?
Positive Negative Question Short answer
[ [ I Yes, I have
You | havegota | You havent | a you |gota you
We computer | We got computer | Have we computer [\, we haven’t
They They they | ? they
He He he Yes, he has
She | hasgota | She hasn’t a Has she | gota she
It computer | It got computer it computer | No, it hasn’t
?
Use

¢ We often use have got/has got instead of have/has in British English,
especially when we speak. | have got/I’ve got a new laptop(=I have a new
laptop). He has got/he’s got a laser printer(=He has a laser printer)

Present Continuous Tense

to be + verb+ing




Positive Negative Question Short answer
I ‘m/am I ‘m not/ Am || Yes, I am
am not No, [ ‘m
working working working? not

You You we Yes, are
We | ‘re/are We aren’t/ Are | you you
They They | are not they we

No, they | aren’t
He He he working? | Yes, is
She | ‘sfis working | She isn’t/ working | Is she he
It It is not it she

No, it isn’t

Uses

We use the present continuous:

R/
0‘0

7
°

7
°

to talk about actions in progress at the time of speaking. I’'m working at my computer at the
moment.

for actions that are not necessarily at the time of speaking but have not finished. He’s still
working on the project.

for temporary situations. We are staying with our friends until the end of the week.

Present Simple or Present Continuous?

7
°

DS

e

*

R/
°

We use the present simple to describe permanent situations, ones which won’t change. /
live in the centre of the town.

We use the present simple to talk about habits. I usually go to college by bus.

We use the present continuous to describe temporary situations, which happen for a short
time. He’s working at home this week.

Some verbs, such as like, love, hate, believe, want, understand, know, think(=believe),

have(=possess), remember, need are not normally used in the continuous

FUTURE Tense

will + the infinitive (work) ‘

Positive Negative

Full form Short form Full form Short form

I will work I'll work | will not work | won’t work

You will work You'll work You will not work You won’t work
He/She/It will work | He’ll/She’ll/1t'll work | He/she/ It will not work | He/she/ It won’t work
We will work We'll work We will not work We won’t work




You will work You’ll work You will not work You won’t work

They will work They'll work They will not work They won’t work
Questions Short answers

Will | work? Yes, I/ you/ he /she /it

Will you work? we / you / they will

Will he/ she/ it work?
Will we work?

Will you work?

Will they work?

Expressing Future

Present Continuous for the future

+* We use the present Continuous for something that we have already arranged to do in the
future:

What are you doing at the weekend? (= what have you arranged to do?)

I’m going to the doctor’s tomorrow. (= | have an appointment with the doctor.)

Going to

% We use We use going to + infinitive talk about something that we have already decided to
do in the future, our future ambitions or plans:
I’'m going to stay at home this afternoon and get ready for the test.

+* We use going to + infinitive when we can see a future action coming because of the
present situation:
Look at those dark clouds! It’s going to rain.

will

** We use will + infinitive when we decide to do something at the moment we speak:

I don’t know what to do. My computer has broken down. Don’t worry. I'll call a computer

engineer.

+* We use will + infinitive to make predictions about things we think are inevitable and will
happen without any arrangement or intention

Robots will take over the world.

+* We use will + infinitive to make promises. Don’t worry. I’ll give him the message.

Future Passive




| will be + past participle (used/ connected/ stored, etc.) ‘
We form the past participle of regular verbs by adding —ed (finished, printed, closed).
The past participle of irregular verbs see the table of irregular verbs (written, been, made, seen,

sent)
Positive Negative
The project will be finished in time. The project | won’t finished in
The letters will be sent in time. The letters be sent time.
won’t in
be time.
Question Short answer
Will the project be finished in time? Yes, it will / No, it won’t
Will the letters be sent in time? Yes, they will / No, they won’t
Uses

“* We use a passive structure when we focus on the action rather than on who will perform it.
We often use the passive to describe a process, system, procedure.

+* We can use by if we want to mention who will perform the action.

The lecturer will be delivered by professor P. Arnold.

*.
°

Present Simple passive forms

be (am, are, is) + past participle (used/ known/ connected/ stored,
etc.)

We form the past participle of regular verbs by adding —ed (finished, printed, closed).

The past participle of irregular verbs see the table of irregular verbs (written, been, made, seen,

sent)
Positive Negative
I a interviewed | | ‘m not | interviewed
Computer connected | Computer terminals | aren’t | connected
terminals ar | written The program isn’t written
The program
is
Question Short answer
Am [ interviewed? | Yes, [ am
No, [ ‘m not
Are computer terminals | connected? | Yes, they are
No, they aren’t




Is the program stored? Yes, it is
No, it isn’t

Uses

R/

*  We use a passive structure when we focus on the action rather than on who performs it.
** We often use the passive to describe a process, system, procedure.

“* We can use by if we want to mention who performs the action.

Computer programming is taught by a new teacher.

Present Perfect Tense

‘ have/has + past participle ( used/known/connected/stored, etc.) |
We form the past participle of regular verbs by adding —ed (finished, printed, closed).
The past participle of irregular verbs see the table of irregular verbs (written, been, made, seen,

sent)
Positive Negative
| I
You You
We ‘ve /have | stored | the information | We haven’t/ | stored | the information
They They | have not
He He
She ‘s [has stored | the information | She hasn’t/ stored | the information
It It has not
Question Short answer
L K




Have |you | stored | the information? | Yes, | you have
we No, we haven’t
they they
he he

Has she stored | the information? | Yes, | she has
it No, it hasn’t

Uses
** We use the present perfect when we talk about actions that began in the past and
continue in the present. He’s (has) lived here for years. (he still lives here)
** We use the present perfect when we talk about life experiences. I’'ve been to
London several times.
*» We use the present perfect when we talk about the present result of a past action.
I’'ve already sent the email.

Note:

We do not use the present perfect with expressions of finished time.
t+have-metthem-in-DecemberinDublin. | met them in December in Dublin.

Use the present perfect when you first give the news. Change to the past simple
when you give more details.

I’'ve sent the email. When did you send it?

I’'ve been to Greece. | went there last summer.

Present Perfect Passive

‘ have/has been + past participle ( used/known/connected/stored, etc.) \
We form the past participle of regular verbs by adding —ed (finished, printed, closed).
The past participle of irregular verbs see the table of irregular verbs (written, been, made, seen,

sent)
Positive Negative
The information has been stored The information | hasn’t been stored
The programs have been loaded | The programs haven’t been loaded
Question Short answer

Has | the information | been ‘ stored? Yes, | it has




No, it hasn’t
Have | the programs been loaded? Yes, they have
No, they haven’t

“* We use a passive structure when we focus on the action rather than on who performed it.
** We often use the passive to describe a process, system, procedure.

** We can use by if we want to mention who performed the action.

The reports have not been handed in yet.

Modal Verbs
Positive Negative Question
necessity/obligation/ | no obligation/necessity prohibition
advice
I have to/must/need don’t have to Do I have to? ||
You |to don’t have to you | needto? | You
We should/shouldn’t don’t need to we We
They they They
mustn’t
He doesn’t have to Does | he have to? | He
She has to/must/needs to | doesn’t have to she | needto? | She
It should/shouldn’t doesn’t need to it It
Use

% We use must/need to/ and have/has to to say that something is necessary.
You must careful when using this tool.

You have to hand in the report by next week.

I need to check my report before handing it in.

% We use had to to refer to a past obligation.

| had to do a lot of work yesterday.

“* We use should/shouldn’t to give advice or to suggest the right course of action.
You should start working or you will not finish your report on time.

You shouldn’t play computer games till late.

** We use don’t have to and don’t need to when there is no obligation.

You don’t have to print all the material.

You don’t need to pay by credit card.

+»* We use must not /mustn’t when something is forbidden.

You mustn’t copy this article.



+» The difference between must and have to is small. Use must when you think that
something is necessary. Use have to, for example, when a law or another person says that
something is necessary.

You must study harder (I think it is necessary)

You have to drive on the right in this country. (that is the law)

Note: must, should is used with the infinitive of the verb without particle to

must te work, should te use

have, need is used with the particle to

have to print, need to check

Use do/did in questions and negative sentences with modals have to/had to and need to/
needed to

Do you have to work on the computer? Did you work long yesterday?

Do you need my computer? Did you need to translate this article?

Don’t use do/did in questions and negative sentences with modals must and should.

De-l-must-go? Must | go? Yeu-den’t-must-epen-this-page. You mustn’t open this page.
Be-+sheuld-go-rew? Should | go now? Yeu-den-tsheuld-go-rew. You shouldn’t go now or |

don’t think you should go now.

Positive Negative Question
ability/possibility/permission/request | impossibility
I I
You you
We | can/ could/ may can’t/ Can/Could/ we
They couldn’t May they
He he
She | can/ could/ may can’t/ Can/ she
It couldn’t Could/May it
Use

+»* We use can/could( in the past) to talk about ability.
| can’t speak Spanish, I’'m afraid.
I could speak German when | was at school.
¢ We also use can to talk about possibility.
I can come in the morning.
| can’t come tomorrow. (it's impossible)
+»* We also use can/could in requests.
Can you show me how this computer works?

R/

“* We use can in offers.



Can | take your coat?

R/

Press the key again or you may/might lose the information.

% We use may in requests.
May | use your computer?

% We use may/might to say that perhaps something will happen in the future.

Note: can/could, may/might is used with the infinitive of the verb without particle to

can/could te work, may/might te use

Don’t use do/did in questions and negative sentences with modals can/could and may/might.

Do-you-can ...? Didyeu-can...? Can you...? Could you....?
den‘tean..... Hdidnr’tean.... | can not/can’t.... | could not/couldn’t

Modal verbs in passive

| modal verb+ be+ past participle |

We form the past participle of regular verbs by adding —ed (finished, printed, closed).
The past participle of irregular verbs see the table of irregular verbs (written, been, made, seen,

sent)
Positive Negative Question
It has to/must/ be done | It doesn’t have bedone | Does |it | haveto/ | be
need to/ should to/doesn’t need to/ | done?

need to/ should
shouldn’t

It Can/could/may | bedone |It |can’t/couldn’t/ | be done | Can/ it | be
may not could/ done?

may

USE

First, you have to/ must /need to feed the data into the computer’s memory.
First, the data has to/ must /need to be fed into the computer memory.
You don’t have to send this information today.

This information doesn’t have to/ doesn’t need to be sent today.

You mustn’t forget to store this information.

This information must be stored.

You should position your keyboard at the same height as your elbows.
Your keyboard should be positioned at the same height as your elbows
You shouldn’t use a monitor that is fuzzy or distorts the image.

A monitor that is fuzzy or distorts the image shouldn’t be used.

Computers can help students perform mathematical operations.




Computers can be used to teach mathematics.

Those computers were more powerful and could execute more than one task.

More than one task could be performed using those computers.

You may use the mouse or the keyboard to feed the information into the computer’s memory.
The mouse or the keyboard may be used to feed the information into the computer’s memory.

Past Continuous

| to be(past simple form) + verb+ ing ‘
I/he/she was working hard all day yesterday.
We/you/they were working hard yesterday.

Positive Negative
I was working yesterday | | wasn’t working
He, she, it He, she, it (was not) yesterday
We were working yesterday | We weren't working
You, they You, they (were not) yesterday
Question Short answer
Was I working yesterday? | Yes, I was

he, she, it No, he, she, it | wasn’t
Were we working yesterday? | Yes, we were

you, they No, you, they | weren’t

Uses

We use the past continuous to talk about actions that were not finished and
continued over a period of time.

At that time yesterday | was working on my project.

Sometimes this period of time includes another event which is completed.

I was working on my project when my computer crashed.

Past Simple

the second form verbal form ( see the
table of irregular verbs)

verb + ed ( for regular verbs)

Regular verbs
Formation rules

| VERB ENDING EXAMPLE




ending in consonant ( work) +ed He worked on his laptop yesterday
ending in —e (manage) +d I managed to finish my report on time.
endingina double the last We stopped working and listened to the
consonant+vowel+consonant consonant +ed teacher.

(stop)

ending in a consonant +y change y to ied She studied computer programming in
(study) the college.

Regular and Irregular Verbs

Positive Negative

I I

You finished last week You didn’t finish last week
He, she, it left He, she, it (did not) leave

We We

They They

Past Simple questions and negative sentences
We make questions about the past with the auxiliary did + subject + infinitive without to.
We use did not/didn’t +infinitive without to make negative sentences about the past.

Be careful not to use two past forms in the same sentence.
Did you meet him in the college yesterday?(NOT Did you met him in the college yesterday?)

Did she phone you yesterday? (NOT Did she phoned you yesterday?)

Question Short answer
| |

Did you finish last week? Yes, you did
he, she, it leave No, he, she, it didn’t
we we
they they

Questions with to be

To make questions with the verb to be we do not use did, we put the subject of the sentence after

the verb.

Were you at the conference yesterday?

Uses

We use the past simple to talk about:
% a completed action in the past. I bought a new laptop last week.

L)

++ a past state that is now finished. I lived in a village in my childhood.
¢ arepeated action in the past. I played computer games during my summer holidays.

We use the past simple tense with expressions that refer to a definite period in the past.




yesterday, last week, sometime ago, in 2008, on Monday, in the 20" century, etc.

I finished school two years ago.
We had an important meeting on Tuesday.
I met him in a conference last year.

Past Simple Passive

| to be (past simple form) + Past Participle |

was done, were printed

We form the past participle of regular verbs by adding —ed (finished, printed, closed).
The past participle of irregular verbs see the table of irregular verbs (written, been, made, seen,

sent)
Positive Negative
The project was finished The project wasn’t | finished
The message was sent ontime | The message wasn’t | sent on time
The letters were The letters weren’t
Question Short answer
Was the project finished on time? Yes, it was
Was the message sent No, it wasn’t
Were the letters Yes, they | were
No, they | weren’t
Uses

L)

R/
‘0
o
*

The first computer was invented by Alan Turin.

Wh- Questions

* We can use by if we want to mention who performed the action.

% We use a passive structure when we focus on the action rather than on who performed it.
» We often use the passive to describe a process, system, procedure.

Use question words such as who, what, which, when, where, why, how to ask for
more information. Don’t forget to use the auxiliary verb after the question word.

guestion auxiliary subject

word verb
He uses his computer What does he use daily?
daily.




The main function of a What is the main of the hard disk?

hard disk is to store data. function

| found this information Where did / find this information?

on the Internet.

Pilots use computers to Why do pilots use computers?

control the plane.

We can use magnetic How can we store data permanently?

disks to store data
permanently.

We sent the email When did we send the email?
yesterday.

The information was sent | When was the sent?
yesterday. information

She bought unformatted | Which disks | did she buy?

disks.

A binary system uses two | How many does a binary use?

digits. digits system

e Use what if there are many possible answers which if there are fewer possible answers.

Which ways can a virus enter a computer system?
What technology is used by CD-ROM disks and drives/

e If who or what is the subject of the sentence, the word order is the same as in a statement.

Who benefited from the introduction of computers?
What happens when a virus enters a computer system?

e |f who, what, which asks about the object, the verb comes before the subject.

Who did you send the email?
What information did you lose?
Which printer have you chosen?

e The question word how can be followed by an adjective or adverb.

How much did it cost?

How good is this printer?

How often do use the Internet?

How far is the new computer centre?
How long did you work yesterday?
How big is the memory?




ADIJECTIVES

We use adjectives to describe people and things.

R/

% An adjective always has the same form to talk about singular, plural, masculine or
feminine:

a new computer

an old man

an old woman

two new computers
two old men
two o/ld women

% An adjective can normally stand in two positions in a sentence:

| Adjective + Noun
He’s an intelligent student
She is an experienced teacher
This is a modern device

R/

¢ An adjective can go after the verb be (eg is, are) and after such verbs as look, feel,
seem:

| Verb + Adjective
Paul is tall
These computers are new
This classroom feels cold

R/

% We use the construction what....like? to ask for a general description:
What was the lecture like? It was very interesting.
What is the new teacher like? She is really friendly.

Comparative and Superlative Adjectives

Form Adjective Comparative Superlative
(regular)

One syllable fast faster fastest
cheap cheaper the cheapest
clean cleaner cleanest

Two syllables | easy easier the easiest

ending in -y busy busier busiest

Two or more useful \ useful useful




syllables expensive more | expensive | the most expensive
difficult difficult difficult
Adjectives
(irregular)
good better the best
bad worse worst
much/many more most
little less least

USES
e Use than after a comparative adjective.
The new computer is faster than the old one.
e Use the before a superlative adjective.
This is the fastest computer we have ever had.

e [If you want to show a bigger difference use much or a lot before a comparative adjective.
The new computer is much / a lot faster than the old one.
e When you want to talk about things being the same, we use as... as.

Paris is as expensive as London.

e When we want to say that things are not the same, we use not as... as, twice / three times

as... as, etc.

Vilnius is not as big as Paris. My room is twice as big as yours.

Comparing two things

This computer is cheaper than the other one = This computer isn’t as expensive as the other one.
My computer is faster than yours = Your computer isn’t as fast as mine.
Your and my computers are both fast = My computer is as fast as your computer = My computer is

as fast as yours.

NOUNS
Plurals

Mass and Count Nouns (expressing quantity)

Count Nouns

Mass Nouns

¢+ Count nouns have a singular and a plural
form.

singular: @ computer, a book, a fax

There is a computer on the desk.

plural: some computers, some books, some

faxes.

There are some computers on the desk.

** Mass nouns have only one form. They
take a singular verb and they cannot be
used with the indefinite article a/an.
Instead of the indefinite article we use
some.

some information, some water, some

money

There is some new information in the fax.

+* Inthe plural form we usually use any in
negative sentences and in questions.

«* We usually use any in negative
sentences and in questions.




There isn’t any new information in the fax.
Is there any new information in the fax?

There aren’t any computers on the desk.
Have you got any faxes from Warsaw?

Note:
** We use some (and not any) for offers and requests.
Offer: Would you like some more information?

Request: Could | have some more information about the flight?

R/

+ In affirmative sentences we do not normally use much or many, but we often use too much

and too many.
There are too many people in the office.
There is too much noise in the street.

“* We use many to express quantity.

How many letters have we got today?

We haven’t got many letters today.

** In positive sentences we usually use a lot
of to express quantity.

We have got a lot of letters today.

% We use much to express quantity.

How much money do you have?

We don’t have much money.

¢ In positive sentences we usually use a
lot of to express quantity.

We have a lot of information to use.

R/

< We use a few + plural count nouns to
express quantity.
We have a few printers in our office.

/7

% We use a little with mass nouns to
express quantity.

There is a little paper left in the copying

machine.

** We use enough with plural count nouns
to express quantity.

We have enough people working on the

project.

+* We use enough with mass nouns to
express quantity.

We don’t have enough time to finish the

project.

ONE, ONES

L)

% We can use one instead of repeating a singular noun:

My folder is the black one on the chair. (=my folder is the black folder on the chair)

R/

+* We can use ones instead of repeating a plural noun:

These are my videos. The ones on the desk. (= these are my videos. The videos on the desk)

«* We use Which one ...? and Which ones.....? in questions:

Look at those laptops. Which one do you like?

We've got two types of CDs. Which ones would you like?




SENTENCES AND CLAUSES

Sentences can consist of one clause, e.g.
| use my computer every day.
Sentences can consist of two or more clauses, e.g.
1. Main clause(main idea)
I use my computer every day......
Subordinate clause (develops the idea)
...because it helps me to solve difficult questions.
2. We can join two equal clauses.
Computers manage radar systems and they also regulate air traffic.

Defining relative clauses

These clauses give important information about the noun.

The teacher who is responsible for computer centre has just arrived.

Here is a CD which/that you lent me.

We choose a relative pronoun depending on whether the noun is a person or a thing.

Person Thing (s)

who

that that
which
where(place)
when (time)

Clauses of purpose

To introduce a clause of purpose we use:
to + infinitive

in order to + infinitive

in order (not) to + infinitive

so that + subject + verb

Clauses of purpose answer the question Why? or What for? They are subordinate clauses.

The mouse is used to move the image on the screen.

You can use function keys in order to instruct the computer to perform specific tasks, such as Save,
Copy, Cut, Paste, etc.

You have to save the information in order not to lose it when you switch off the computer.

Before switching off the computer you should save the information so that it is not lost.

Note:



+* We use to + the infinitive to say why someone does something.

+* We use for before the —ing form to talk about the purpose of a thing.
For example: It’s a tool for cutting metal. It’s a machine for mixing food.

Compare:

The mouse is used to move the image on the screen.

The mouse is a device for controlling the cursor and selecting items on the screen.

Clauses of cause

Clauses of cause answer the question Why? They are introduced by conjunctions:

‘ because, as, since
These conjunctions link cause and effect within one sentence. They can come in mid position or at
the beginning of the sentence.

Effect Cause
Main clause Conjunction Clause
We had to buy a new because our old computer broke down.
computer since
as
Cause Effect
Conjunction Clause Main clause
Because our old computer broke down | we had to buy a new one.
Since
As

Clauses of contrast
Clauses of contrast give information that surprises, or contrasts with the main clause. We use the
conjunctions:

although, but, however

to show contrast between ideas.

Notice that they use different grammatical structures.

although

Although these computers produce the highest quality output, they are too expensive.
These computers are too expensive although they produce the highest quality output.

but
But joins two contrasting ideas of equal importance. It comes in the middle of the two ideas.

Dot-matrix printers are slower than laser printers but they are much cheaper.

however




However is formal. It contrasts the idea in the second sentence with the idea in the first
sentence.

Optical disks are secure and stable. However, they are slower than hard drives.

Optical disks are secure and stable. They are slower, however, than hard drives.

Sequence Markers and Connectors

Sequence markers
We use sequence markers to list and sequence things.

First First of all Firstly
Second Secondly Third Thirdly
Then After that Next

Lastly Finally

When we list ideas or arguments we usually use: firstly, secondly, thirdly, lastly, finally
Firstly, an ink-jet printer is quite fast and silent. Secondly, using this type of printer you can expect
high quality results. And finally, it is not as expensive as a laser printer.

When we talk about actions we usually use : first (of all), then, next, after that
First of all plug in the machine. Then turn on the tap. After that turn the programme selector to the
desired programme. Next select the desired spin speed. Lastly press the “Start” button.

Connectors of effect
The following connectors introduce effects and consequences. They link a cause and an effect.

as a result

therefore

o)

Cause Effect

Optical disks can store information at much As a result, they are ideal for multimedia

higher densities. applications.
Therefore, they are ideal for multimedia
applications.
They therefore are ideal for multimedia
applications.

So they are ideal for multimedia applications.




Connectors to show additional information
We use the following connectors to give additional information.

also
too/as well
in addition

We use too and as well at the end of the clause:

This type of printer is not as expensive as a laser printer. It is faster as well/ too.

We use also before the verb, but after the verb to be.

This type of printer is not as expensive as a laser printer. It also works faster..

This type of printer is not as expensive as a laser printer. It is also fast and silent.

We use in addition at the start of a second clause.

This type of printer is not as expensive as a laser printer. In addition, it is fast and silent.

Connectors for rephrasing and giving examples
It is sometimes useful to say the same thing in two different ways. We can use the following
expressions to introduce explanations.

in other words
that is to say
i.e. (in writing only)

We use in other words/that is to say at the beginning of a sentence or clause to introduce a
simpler explanation of the previous clause or sentence:

Optical disks are not affected by magnetic fields. In other words, they are secure and stable.
Optical disks are not affected by magnetic fields. That is to say, they are secure and stable.

Giving examples
Sometimes it is important to give examples to make your point clear. For this purpose we can use
the following expressions.

for example,
e.g. (in writing)
such as

We can put for example before the example or after the example:

Optical discs are secure and stable. For example, they can be transported through airport metal
detectors without damaging the data.

Optical discs are secure and stable. They can be transported through airport metal detectors
without damaging the data, for example.



This means that they are secure and stable, e.g. they can be transported through airport metal
detectors without damaging the data.
A computer can manage large collections of data such as customer lists, accounts, or inventories.

DETERMINERS
Indefinite, Definite and Zero Articles

We use the indefinite article, a/an before a singular countable noun when we refer to it for the
first time.
I bought a computer yesterday.
We use a before a consonant, but we use an before a vowel,
A computer is an electronic machine which can accept data in a certain form.
We use the before count, mass, singular and plural nouns:
a) when we use the noun for the second, third, fourth....time.
Yesterday | bought a printer. The printer is fast and silent.
b) when it is clear which thing or person we are talking about:
Don’t forget to switch off the computer before leaving. (the computer you are working at)
This is a new machine. Could you explain the functions? (the functions that this machine
performs)
The computer we saw at the exhibition runs at 600MH:z.
c) with superlative adjectives
I bought a computer yesterday. It is the fastest computer | have ever had.
The manufacturers have chosen the highest technology to give us the best scans with the least
effort.
d) with ordinal numerals
The first microcomputers, known as PCs, were for single users only.
We do not use an article with plural countable nouns or mass nouns when we talk about
something in general.
a) with plural nouns
Computers can help students perform mathematical operations.
b) with mass nouns
Information in the form of data and programs is known